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Kiln Policy and Procedures

The Kiln Coordinator and Firing Team Leaders and volunteers’ primary duties are to oversee
recording, training, loading/unloading, maintenance, and repair of the Guild kilns. The Kiln
Coordinator reports to the Board of Directors.

Firing Policy:

1.

All Studio Members loading or unloading the Guild kilns must be pre-approved by the
Kiln Coordinator.

2. Alist of Studio Members (Firing Team Leaders) who are authorized to use the kilns will
be provided by the Coordinator and left with the kiln record book in the studio.

3. Members may not change the pre-set programs on computer run kilns.

4. The Kiln Coordinator must be notified immediately of any malfunction of kilns. The
Coordinator will make arrangements for repairs.

5. APG Class Instructors are responsible for the loading, unloading and firing of their
student works and may be assisted by the Kiln Coordinator as necessary or as asked.

6. Studio Members are responsible for placing their ready-to-be-fired works on the correct
shelves. Only properly prepared (clean bottoms, no flaking glaze applications, etc.) and
identified (signed by Studio Members or students) works will be fired.

7. Only Guild approved clays will be fired.

8. Members are responsible for weighing and recording all fired pieces on the forms
provided.

9. Firings fees are be calculated by the kilogram (off shelf), or by full kiln rental at the
current rates as posted in the Shop.

10. Commercial glazes are not to be used unless permission is given by the Kiln Coordinator.
Cookies must be used under all pots with commercial glazes (not broken kiln shelves or
stilts). All glazes may contain toxic chemicals and be harmful to breathe while being
fired, or they can affect other pieces in the kiln. Some commercial glazes also run
excessively.

11. Unmarked pieces will not be fired. Chop marks are required on all pieces. Chop marks
must be registered with the Guild.

Kiln Rental:

a. One kiln rental per member per week and only with approval of Firing Team
Leaders or Kiln Coordinator.

b. Firing of class/member produced work on shelf is priority.

c. Studio Members renting a kiln must identify their waiting works as such, so they
are not put into a different firing.
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d. The member must be present for loading/unloading, recording, payment and
maintenance responsibilities including grinding and kiln washing shelves after
use.

All kiln rental firings must be recorded Firing Binders (one for each kiln).

f. Due to heavy wear and tear on the kilns as well as the impact on the
volume/time to get other members pieces fired, those members who produce
and sell a large quantity of pottery and regularly rent the Guild’s kilns may be
limited to how long they can continue using the Guild’s kilns. The decision to
limit a member’s access to the guild’s firing rental services is at the discretion of
the Kiln Coordinator and Firing Team Leaders.
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